@ thurrock.gov.uk

Manage Agreements

This section provides steps to inquire Contract information awarded to you by the
council.

Navigate to Tasks 2Agreements Manage Agreements

Supplier Portal

Search Orders E Order Number Q
Tasks e
Orders
Requiring Attention Recent Activity
* Manage Orders Last 30 Days
- Manage Schedules
5
ledge Schedules in Spreadsheet
No data available
Deliverables.
+ Manage Deliverables Transaction Reports
Last 30 Days
Invoices and Payments

+ Create Invoice

* View Invoices.

* View Payments

Tenders

No data available
B Schedules Guerdue or Due Today [l Invoices

* View Active Tenders
+ Manage Responses Supplier News.
Supplier Guidelinas
Qualifications

* Manage Questionnaires

+ View Qualifications
Company Profile

* Manage Profile

Figure 23

Click on Search to query all the agreements

The User can click on the Search Button to query all agreements.

Manage Agreements Done
Headers  Lines
4 Search Advanced Manage Watchlist = Saved Search All Agreements
Procurem; ent BU

suus
Supplier Site v

Include Closed and Expired Documents  No
Agreement

Search Results

fleset save

Actions v View v Formatw [ [F

rreeze o] Detacn | wrap
. ior Sif Agreement  Released Change Creation
Agreement Description Supplier Site  Buyer avw ot Aoy Currency  Status End Date 429 &
EBPAO0002 CM1650A Buyer, Thurrock 60,0000  29,800.00 GBP Open
Columns Hidden 29

24108120...

Figure 24



The user can open the Agreement by clicking on the Agreement number.

Actions w View ¥ Formatw =] Freeze Wrap
- N Agreement  Released Change Creation
Agreement Description Supplier Site  Buyer aw Amount Amount Currency Status End Date D
CM16 SJA Buyer, Thurrock 60,00000  29,800.00 GBP Open 24/08/20. .
Columns Hidden 29
Figure 25
Blanket Purchase Agreement: BPAOD002 Actions ¥ Dgne
4 General
Procurement BU  Thurrock Business Unit Supplier FARM & COUNTRY LIMITED StartDate 2410812018
Agreement BPADDO02 Supplier Site  CM16 5JA End Date
Status  Open Supplier Contact Agraement Amount
Supplier Agreement
Buyer  Thurock Buyer Minimum Release Amount
Creation Date  24/08/2018 Communication Method E-Mail Released Amount 20,200.00 GBF
Email sabbas@thurrock.gov.uk Description
Notes and Attachments
Required Acknowledgment None Shipping Method ey onraceipt
Payment Terms  Net 30 Freight Terms. " Confirming order
FOB
4 Additional Information
Lyreco Delivery Location Number Context Prompt
Lines
actions v Viewy Forvsty T B Wrsp
Line Item Description Category Name  UOM price Released Expiration g0 petgilg
Amount Date
I 1 New Construction Service-1010002 Building Constr... 160.000.00 20,800.00 Open =} I

Columns Hidden 13

Open Agreements:

Figure 26

To search for all OPEN agreements, on the search parameter STATUS select OPEN

and click Search.

Manage Agreements

Headers  Lines
4 Search
Procurement BU
Supplier Site v
Agreement
Search Results
Actions v Vieww Fomsty B 5 rreess
Agreement Description
BFAQ00D02

Columns Hidden 20

Dgne

Advanced = Manage Watchlist

Include Closed and Expired Documents

Saved Search Al Agresments

K |

Status Open

No

Reset  Save.

. Agreement  Released Change Creation
Supplier Site Buyer amount  Amount Currencyl  status EndDate o 40d¢ Do
CM18 5JA Buyer. Thurr. 60.000.00 2020000 GBP Cpen 24/08/20...

Figure 27



Agreement Statuses:

Status -Dpen L")

Pending Supplier Acknowladgment
Pending Catalog Autharing

On Hold

Open

Canceled

Finally Closed

Pending Change Approval

Figure 28
Advanced Search:

Manage Agreements Dene.

Headers  Lines

4 Search Manage Watchlist Saved Search All Agreements
Procurement BU Status Gpen
— S e st s Expred Domments 1
Agreement

Search | Reset  Save..

Figure 29
Add Fields:

Manage Agreements Dene

Headers  Lines

4 Advanced Search Basic = Manage Watchlist Saved Search Al Agreements

Procurement BU E\]unls Status Equals Open
aaremart i

Search Reset Save... Reorder
Search Results Asknowiedgment Due Dete
pctons v vew v Fomstw B B[] Freese emon o vap Agreement
Buyer
Agreement Description Supplier Site Buyer ““':;'x:: "ﬁm’"’“‘: oy cmeau"”
Change Order Status
BPAGOC02 cM18 538 Buyer, Thurr 6000000 2080000 G| 2408120,

Closed Date
Columns Hidden 29 Configuration Grdering Enabled
Consignment Terms Enabled
Contract Terms Exist

Crestion Date

Currency

Description

Document Style

Decument Type
EffectiveEnaDate

EffectiveStariDste

Figure 30



