
 
 
  

 
 
 
 
 
 

How to View Your Invoice 
 
 
 

TasksInvoices and Payments  View Invoices 

 

Figure 36 

 

Enter the search criteria, here the Supplier and Click on Search. The search will 
result in invoices that have supplier as “FARM & COUNTRY LIMITED”. You can 
narrow down the search results by using the other search parameters. 
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Search Result with Purchase Order Number and Invoice Status as “On hold” 

 

 

Figure 38 

 

Search Result with Supplier and Paid Status as “Unpaid” 
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Invoices Statuses: 
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Click on the Invoice number to view the Invoice: 
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Invoice Details: 
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